BIXBY VILLAGE HOMEOWNERS ASSOCIATION

CLUBHOUSE RENTAL CHECKLIST

_ THE FIREPLACE IS NOT TO BE USED.
NOTHING IS TO BE ATTACHED TO THE WALLS OR THE CEILING BEAMS.
CLOSE ALL DOOR AND LOWER MUSIC AT 10:00 P.M.
LONG TABLE IN MEETING ROOM NOT TO BE MOVED.
RETURN ALL FURNITURE TO ORIGINAL LOCATION.
CLEAN DRAINS AND SINKS THOROUGHLY.
CLEAN REFRIGERATOR, FREEZER AND OVEN, IF USED.
TURN OFF ALL APPLIANCES — STOVE, OVEN, FAN, AND LIGHTS.
EMPTY ALL TRASH RECEPTACLES — KITCHEN AND RESTROOMS.
TURN THE HEAR/COOL THERMOSTAT OFF.
CLEAN ENTRY AND KITCHEN FLOORS — MOP/SCRUB AS NEEDED.
CLEAN OUTSIDE PORCH AREA, IF USED.
CLEAN RESTROOM COUNTERS.
VACUUM AND SPOT CLEAN ALL CARPETED AREAS, COUCHES & CHAIRS.
LOCK RESTROOM DOORS.
LOCK ALL SLIDING AND EXTERIOR DOORS.

REMOVE ALL TRASH FROM THE CLUBHOUSE PREMISES.
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